
 

If you have any questions about this form please contact us at: 
EPAcongregations@energyandsecurity.com 

ENERGY STAR
®
 Portfolio Manager Data Collection 

Worksheet 
 

This worksheet was designed to help you collect data to benchmark your house of worship using 
EPA ENERGY STAR’s Portfolio Manager. The information in this worksheet will be used to 
establish your building’s profile in Portfolio Manager, which is critical to calculate benchmarks of 
key metrics such as energy intensity and costs, water use, and carbon emissions.  
 
Houses of Worship receive an ENERGY STAR rating, a score that indicates how efficiently buildings use energy on a 1-
100 scale. A score of 50 indicates that energy performance is average compared to similar buildings, while a score of 75 
or better indicates top performance, and means your building may be eligible to become ENERGY STAR certified.  
 
Required Data for ENERGY STAR Benchmarking 
 
General Building Information 
 
Facility name _______________________________________________________ Year built (approx.)______________ 
 
Building address ___________________________________________________________________________________  
 
City ____________________________________________________ State ____________ZIP ____________________ 
 
 
Space Use Data 
 
Before compiling the information noted in the boxes below, review the following important information: 

 

House of Worship: 

________  Gross Floor Area          

________  Seating Capacity (Worship Space)    

________ *Number of weekdays (Monday through Friday) 
that the facility is typically open.     

________ *Weekly operating hours     

________ *Number of PCs     

Yes   No     Presence of cooking facilities (Select one) 

________ *Number of Commercial Refrigeration/Freezer 
Units    

Parking Area (only if the lighting is powered by the 
main buildings meter): 

_______ gross floor area that is enclosed (SF) 

_______ gross floor area that is unenclosed with a roof 
(SF) 

_______ gross floor area that is open (SF) 

_______ weekly hours of access  

 
Utility Bills 
Please bring at least 12 consecutive months of utility bills for all fuel types used in the building.  If you don’t have this 
information readily available, contact your utility provider(s) as most will be able to easily supply this historical information.  
The actual bills are not necessary and a print out from a spreadsheet is perfectly acceptable.  The following utilities should 
be included:                              
                                                            

o Electricity 

o Natural Gas 

o Other Fuels (fuel oil, propane, etc) 

o Water (not required) 
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Data Collection Definitions 
 

Definitions 
Below are the definitions for each of the seven required space use data elements for the Religious 
Worship rating model.   
 

Gross Floor Area:   The total gross floor area is measured between the 
principal exterior surfaces of the enclosing fixed walls and includes all 
supporting functions.  The total gross floor area should include all interior 
space, worship areas, restrooms, stairwells, kitchen areas, other spaces?  
Note that for portions with vaulted or high ceilings should count the floor area 
at the base level only.  For parking lots, if you do not know the square footage, 
you can multiply the number of spaces by 375 ft2 per space to estimate the 
total square footage. 
 
Seating Capacity: The seating capacity should reflect the maximum total 
seating capacity of the main worship area measured in number of fixed seats, 
not the maximum occupancy specified by the Fire Marshall.  If you have pews, 
you can divide the length of each pew by 18 inches to determine the number 
of fixed seats. 
 
Weekday Operation: Weekday Operation should reflect the number of 
weekdays (Monday through Friday) that the facility is typically open.  This 
should include when the building is open for services or other community 
activities.   
 
Hours of Operation per Week:  The hours of operation should count the 
hours when the facility is typically open for operation.  This may include 
worship services and other community activities. 
 
Number of Personal Computers: This should reflect the total number of 
computers in the building.  Computers may be located in office or 
administrative areas of the facility, or may be part of the audio-visual 
equipment capabilities.  Computer type servers that support the LAN should 
also be included in this count. 
 
Commercial Food Preparation: Is any space used for institutional or 
commercial food preparation and serving, such as kitchens, restaurants, 
snack bars, cafeterias, steam tables, or warming areas? Yes or No? Do not 
include areas with only a microwave or other small food preparation 
equipment or vending machines.  
 
Number of Commercial Refrigeration/Freezer Units: This number should 
be a count of all commercial-type refrigeration and freezer units at the 
worship facility.  This count should include all walk-in refrigeration/freezer 
units, in addition to commercial type open or closed cases.  These type of 
units may be present to support a community area in the facility, where 
receptions or other activities occur.  This count should only include 
commercial-type units, it should not include a residential type refrigerator or 
vending machine.   


